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	1   Compost Heap
	19 Fig Tree Ice Crystal
	37   Peach tree
	55  Rowan Tree

	2   Crab Apple
	20 Laurel
	38   Kerria
	56  Cherry Tree(Edible)

	3   Cold Frame
	21 Cornus Mas Chinensis
	39   Plum Tree
	57  Passion Flower

	4   Greenhouse
	22 Rhododendron
	40   Goji Berry
	58  Cranberry

	5   Lonicera Nitidia
	23 Persimon/Sharon Fruit
	41   Rhubarb
	59  Green Grape

	6   White Ribes
	24 Red Grape vine
	42   Gooseberry
	60  Apple Tree

	7   Viburnum Tynus
	25 Olive
	43   Bay Trees
	61  White Buddleia

	8   Yellow Ribes
	26 Yellow Buddleia
	44  Honey Berries
	62  Variegated Privet

	9    ????
	27 Cordyline
	45  Raspberry Bed
	63   Hazel Tree

	10  Cotinus
	28 Chinese Fan Palm
	46  Black Current
	64   Phlomis

	11  Buxus 

      Sempervirum  

      Elegantissima
	29 Yellow Winter

     Jasmine      

     (Nudiflorum)
	47  Thornless  

      Blackberry
	65   Fig Tree 

       BrownTurkey

	12  White Summer

      Jasmine
	30 Arbutus/Strawberry
     Tree
	48  Cydonia (Edible  

      Quince)
	66   Yellow 

       Raspberries

	13 Gold+Silver Holly
	31 Josta Berry
	49  Phygellius
	67   Forsythia

	14  Lycestaria
	32 Asian Pear
	50  Chaenomolles
	68   Holly

	15  Pear Tree
	33 Medlar
	51  Euonymous
	69   Abelia

	16  Red Ribes
	34 Angelica
	52  Viburnum
	70   White Cistus

	17  Buddleia
	35 Blueberry
	53  Loquat
	   

	18  Mulberry
	36 Apricot
	54  Kiwi
	   


 As you can see from the above drawing/garden design you can do a lot more with “WORD” than just typing. Admittedly some things are a little awkward and might be easier in something like “Power Point” which is designed to mix text and images, but not everybody has all the different programs available and with a little lateral thinking there is nearly always more than one way of doing things. (I have noticed on the above diagram that colours can vary and text can be clipped on different versions of Word.) After making a drawing with lots of identification numbers on it can be useful to list the information in a table as it is one way of handling lists. Another way to list the items, is in page columns as below, (or the same effect can be created with “Tabs,”) with self-numbered bullets, instead of numbering cells manually.

1 Compost Heap

2 Crab Apple

3 Cold Frame

4 Greenhouse

5 Lonicera Nitidia

6 White Ribes

7 Viburnum Tynus

8 Yellow Ribes

9 ???

10 Cotinus

11 Buxus Sempervirum Elegantissima

12 White Summer Jasmine

13 Gold+Silver Holly

14 Lycestaria

15 Pear Tree

16 Red Ribes

17 Buddleia

18 Mulberry

19 Fig Tree Ice Crystal

20 Laurel

21 Cornus Mas Chinensis

22 Rhododendron

23 Persimon or Sharon Fruit

24 Red Grape Vine

25 Olive

26 Yellow Buddleia

27 Cordyline

28 Chinese Fan Palm

29 Yellow Winter Jasmine (Nudiflorum)

30 Arbutus or Strawberry Tree

31 Josta Berry

32 Asian Pear

33 Medlar

34 Angelica

35 Blueberry

36 Apricot

37 Peach Tree

38 Keria

39 Plum Tree

40 Goji Berry

41 Rhubarb

42 Gooseberry

43 Bay Trees

44 Honey Berries

45 Raspberry Bed

46 Black Current

47 Thornless Blackberry

48 Cydonia (Edible Quince)

49 Phygellius

50 Chaenomolles

51 Euonymous

52 Viburnum

53 Loquat

54 Kiwi

55 Rowan Tree

56 Cherry Tree (Edible)

57 Passion Flower

58 Cranberry

59 Green Grape

60 Apple Tree

61 White Buddleia

62 Variegated Privet

63 Hazel Nut

64 Phlomis

65 Fig Tree Brown Turkey

66 Yellow Raspberries

67 Forsythia

68 Holly

69 Abelia

70 White Cistus

Drawing Instructions.

Virtually the whole drawing was constructed using the Drawing Toolbar controls. Go To VIEW, TOOLBARS, Click On DRAWING to activate it. 

The Borders of the garden are simply lines drawn with the small black line tool, coloured with the small angled line pen colour tool, thickened with the tool showing several short black lines and where appropriate dashed with the tool next to it showing dashed lines. 

To move any picture or shape in WORD you can click onto it, to highlight it, and move it with the mouse, or else simply use the direction arrows on your keyboard. For fine control of movement click on, and hold down, the CONTROL button on your keyboard with your left hand and at the same time click on the direction arrows.

Simple squares and circles can be drawn with the two appropriate shapes and coloured and thickened with the same line tools as before with the straight lines. After creating the shapes and positioning them select FORMAT while the shape is highlighted then AUTOSHAPE and in the COLOUR box select NO FILL. Text can then be typed across the page as if the shapes aren’t there, but will appear in them if correctly lined up. 

For the rectangles such as the house and garage that are filled with colour instead of selecting NO FILL, choose a colour. Where other items are to be superimposed on a shape, after selecting a colour, SEMI-TRANSPARRENT can also be selected (as with the brown Plant Beds). This will make the colour very pale. Alternatively as with the ROSE HEDGE that is simply a very, very, thick green line a TEXT BOX can be superimposed. 

Normally a text box shows white but again NO FILL can be selected as can NO LINE COLOUR. This will make the box disappear except for it’s contents, but allow the text inside to be moved about as if it were a picture for easy placement. Also where one shape (or text box) is superimposed over another if the second shape has NO FILL, the colour will show though from the one below as with layers. Layering can be done with the DRAW tool, but instead of calling it LAYERS it has fewer options and is called ORDER.

After highlighting shapes, whether they are lines or boxes they can be rotated with the small blue circle with the green dot in on the far left of the toolbar. This will place green rotation circular handles on the shape allowing it to be turned. Alternatively click on the DRAW tool and select FLIP or ROTATE to turn the shape accordingly by set increments. Diagonal lines can be drawn as such, or rotated afterwards by the same means and of course to fill the “Drive” and “Lawn” many such lines were copied and pasted for speed.

If required, ARROWS can be added to point to items and are drawn in the same way as lines, but using the ARROW tool next to the ordinary LINE tool. Direction is taken from where you start to draw, but can be altered afterwards as with ordinary lines. Next to the line controls on the toolbar is another giving various options for different styles of arrows.

Fancy shapes can be drawn as with squares and circles, but select AUTOSHAPES for different designs such as “Callouts,” “Stars,” “Block Arrows,” Etc.

It may be that a design has many picture components in that need to be copied/moved as one without altering the positioning in relation to each other. In this case click on, and hold down, the left hand SHIFT key, on your keyboard, and then select each component in turn with the other hand. If selected properly they will all highlight as you click on them. Then click on the DRAW tool and select GROUP. This will lock all of the selected picture components as one and they can be copied, enlarged and shrunk as if they were one picture. They can be UNGROUPED to separate them again using the same control.
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